
THIS Employment Agreement (“Agreement”) is made and entered into as of ……………….  (“Effective Date”) by and between:

Parties

(1) ………………… , a private limited company registered under the laws of Nepal at Office of Company Registrar with registration number …………………, having its registered address at ……………….. Metropolitan City/Municipality, Ward no. …….., …………, Nepal (“Company”); and

(2) ……………………..., a permanent resident of …………………….. with citizenship number ………………. ("Employee").  

This Agreement sets out the terms and conditions of employment of an Employee with the Company. The parties, in consideration of the mutual promises contained herein agree as follows:

1. Grant of Employment and Commencement 

1.1 Subject to the mutual terms and conditions agreed on this Agreement, the Company hereby employs the Employee in the Company on contractual basis. The employment of Employee will commence on date as set out in item 1 of Annex 1 and will continue until it is terminated by either parties. The terms of HR Policy Manual of the Company as amended from time to time shall apply mutatis mutandis to this Agreement. 

2. Probationary period

2.1 Employment of Employee with the Company is subject to Probationary Period as set out in Annex 1. During this period, performance of Employee will be regularly reviewed and if Employee fails to perform satisfactorily, Company may terminate this Agreement without notice. Successful completion of the Probationary Period shall mean continuation of this Agreement.

3. Job title and Reporting

3.1 The job title, position and direct reporting officer of the Employee shall be as provided in item 3 and 5 of Annex 1 or such other person as may be authorized by the Company and notified to the Employee. 

4. Job Description and Duties

4.1 Main tasks and job responsibilities of the Employee shall be as set out in item 9 of Annex 1. The Company reserves the right to change the position or job responsibilities of Employee or to require the Employee to perform a different job consistent with Employee's status and any such change will not constitute a change of the terms and conditions of this Agreement.
5. Location

5.1 Regular place of work of Employee is Company's office location (building) as set out in item at 6 of Annex 1 or any such location designated by the Company. Company reserves the right to change the place of work to any place within Nepal. Refusal to comply with the requirements of this clause shall be treated as misconduct under the labour laws of Nepal resulting in immediate termination of the employment. 
6. Remuneration 

6.1 Company agrees to pay the monthly remuneration as set out in item 7 of Annex 1 to the Employee which is payable within last Business Day of each Nepalese calendar month through electronic fund transfer into the bank account of Employee operated as set out in Annex 1. 

6.2 An amount equal to eleven percent (11%) of Basic Salary of the Employee shall be deducted and deposited at social security fund (SSF). Employee shall receive allowance and benefits from the Company as per the prevalent labor laws more specifically provided in the HR Policy Manual.
6.3 All payments to be made by Company to the Employee pursuant to this Agreement shall be made after making deductions of taxes required to be withheld pursuant to applicable laws of Nepal. 

7. Hours of work

7.1 Employee shall be required to work eight hours a day (these hours are inclusive of an hour break in total), Sunday through Friday (six days a week) every week excluding public holidays (as set out in Company's calendar). Company may require the Employee to work outside these hours in the course of performing his/her duties.

8. Performance Reviews

8.1 Company shall review overall performance of Employee whenever it deems fit and shall provide the Employee with written performance appraisal. Employee shall be required to continue or amend his/her way of work per the review. Failing to follow up with the reviews may lead to termination of this Agreement.

9. Holidays and leave 

9.1 Holiday and leaves shall be in accordance with Company's HR Policy Manual. Employee acknowledges that holidays and leaves are benefits provided by the Company and is not his/her entitlement. 

10. Confidentiality

10.1 Employee shall not use, divulge or disclose to any persons, firm or organization, (except as required by law or for performance of obligation under this Agreement) any Confidential Information. 

11. Intellectual property rights 

11.1 Employee shall take all possible measures to protect the iintellectual property rights of the Company.
12. Term and termination

12.1 This Agreement shall be deemed to be effective from Date of Commencement and shall remain valid for the initial term of 1 year (one year). Following the initial term, this Agreement shall automatically renew for each successive 1 year (one year) terms, unless terminated earlier.

12.2 The Company is entitled to terminate this Agreement by providing summary notice in writing with an immediate effect and without payment in lieu of notice, if the Employee materially breaches any terms of this Agreement and fails to use all reasonable efforts to cure such breach within 10 (ten) days of receipt of notice of breach provided by Company or is guilty of misconduct as per the prevalent labor laws of Nepal.
13. Company Property

13.1 Any Company's property in possession of Employee and any original or copy documents obtained by Employee in the course of its employment shall be returned back to Company at any time on request and in any event upon termination of this Agreement.

14. Indemnification 

14.1 Employee shall indemnify Company for all loss or damages caused to Company or its Shareholder for violations of duties of confidentiality, non-competition and non-solicitation and any of its duties set out in this Agreement, including for all costs, loss of income and legal and administrative expenses. 

15. Governing  Law and Dispute Resolution:

15.1 This Agreement and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims) shall be governed by and construed in accordance with the laws of Nepal. Any dispute arising out of this Agreement including, but not limited to, termination, compensation for breach of obligations, dismissal or interpretation of this Agreement shall be settled as per the prevailing labour laws of Nepal. 

16. Declaration

16.1 The parties hereby state and acknowledge that the Agreement has been freely consented by the parties after free negotiations between them and the Agreement has not been imposed by either party. Employee hereby declares that it has fully understood its rights and obligations under this Agreement. 

IN WITNESS WHEREOF, this Agreement has been entered into between the parties on the date stated at the beginning of it in two (2) original copies.

	…………….

Signed by…………….



Director, ……….(company)
Seal of Company
	…………….

Signed by ……………………
(Name of Employee)



Witness 

1. 
Annex 1

Details of Employment 

	Item
	Particulars
	

	1 
	Commencement Date
	……………..

	2 
	Performance Review
	Every 6 months

	3 
	Position
	

	4 
	Basis of employment
	

	5 
	Direct Supervisor
	

	6 
	Location
	…………….., Nepal

	7 
	Monthly Remuneration
	Basic Salary
	NPR 

	
	
	Dearness Allowance
	NPR 

	
	
	Gross Salary (A)
	NPR 

	
	
	Employer’s Contribution towards Provident Fund (@10% of Basic Salary)
	NPR 

	
	
	Gratuity (8.33% of Basic Salary)
	NPR 

	
	
	Other SSF Contribution (1.67% of Basic Salary)
	NPR 

	
	
	Gross Cost to Company 
	NPR 

	8 
	Festival Allowance
(in lieu of bonus and other benefits payable under prevailing laws of Nepal)
	[One Month’s Basic Salary]

	9 
	Specific Obligations of Employee
	to be specified 

	10 
	Employee's Bank Detail 
	



